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We at Canto Learning accept our responsibilities and acknowledge the importance of providing First Aid for employees, students, volunteers and visitors within the premises.

The staff of CANTO Learning recognise their statutory duty to comply with the reporting of injuries, diseases and dangerous occurrences regulations and agree to abide by the correct procedure for reporting accidents 
Signed:

Charlotte Dear:
Signed:

Benjamin Byrne:
Signed:
Sarah Bland :
Introduction 

‘First Aid is the initial assistance or treatment given to someone who is injured or suddenly taken ill’ 
Staff administering First Aid should assess the situation, protect themselves and the casualty from further danger, deal with any life-threatening condition and where necessary obtain medical assistance or refer the casualty to hospital as quickly as possible.
Statement of First Aid provision 

Our arrangements for providing First Aid will:
· Appoint a staff member to review and implement the first aid policy

· Place duties on employees that are adequately trained 

· Report and record accidents/incidents using the relevant forms

· Record occasions when First Aid is administered to employees, students, volunteers and visitors

· Provide equipment and materials to provide First Aid treatment 

· Appoint a staff member to ensure that all First Aid training for the relevant employees is up to date and ensure all records of this are kept on file

· Establish a procedure for managing accidents which require First Aid treatment 

· Provide information to employees on the arrangements for the First Aid

· Undertake a risk assessment of the First Aid requirements of the establishment and review on a regular basis

· Use the information from the risk assessment of First Aid to determine the number and level of trained staff and also any other requirements (i.e. specialised training for individuals who deal with particular medical needs)

· Notify, if felt necessary, parent/carer/guardian that first aid treatment has been given.

Agreements for First Aid 
CANTO will provide materials, provide equipment and facilities to provide First Aid.

First Aid materials and equipment are stored in Neptune room (05) located in the orange zone, in reception office located in the purple zone, the teaching kitchen in the green zone, outside the living skills flat, first floor purple zone, canteen kitchen and mercury room located in the blue zone.
In the work centre, First Aid materials and equipment are stored in the main work area as well as an eye wash station. 
The contents of the First Aid kits will be checked on a regular basis by first aid trained individuals as allocated from meetings that have taken place and replenished as required.
First aiders are SB, BB, EH, ZL , RP, JP, TW, AW, TP, MD, ND, BC, IW, and JS.
Before undertaking any off-site activities, the level of First Aid provision will be assessed by the lead First Aid and Health and Safety officer. This will then be used to determine how many first aid kits may be needed to take along, minimum 1 per group. Appropriate forms to be completed when any First Aid is administered.
Information on First Aid arrangements

All staff will be notified of:

· All employees who are qualified first aiders

· The location of the first aid kits

· The arrangements for recording and reporting accidents

The Health and Safety lead will ensure that signs are displayed throughout the building with the following information:

· The names of employees that are qualified First Aiders

· The location of the First Aid boxes
All staff will be made aware of the First aid policy. No member of staff should attempt to give First Aid unless they have been trained.

Accidents involving bumps to a student’s head

The consequence of an injury involving a bump or blow to a student’s head is not always evident immediately and the effects may only become noticeable after a period of time. 
When emergency treatment is not required a note will be sent home to the parent/carer/guardian or it will be written in student home book if they have one and a phone call made if possible.

Transport to hospital or home

The Fist Aider will determine the appropriate action to be taken in each case. Where the injury requires urgent medical attention, an ambulance will be called for and the student’s parent, carer or guardian will be called; for them to take over the responsibility. If the ambulance transports an individual to hospital before a parent, carer or guardian are present, the First Aider will accompany the student until responsibility is taken over by a parent, carer or guardian, unless other arrangements have been made for the individual.

When the decision has been made for the student to go home, parents/carers/ guardians will be contacted to transport them. If this is not possible, it is up to the First Aider to have a conversation with a member of the SLT and decide whether they are to be transported home by an employee.
When a student is being transported the following points will be adhered to:

· Only vehicles insured to cover such transportation will be used

· No individual staff member will be alone with the student in the vehicle 

· A second member of staff will be present to provide supervision of the injured student

· One of the staff present will be First Aid trained

Medication needing to be taken
Medicines should always be provided in the original container as dispensed by the pharmacist and include the prescriber’s instructions. It is important, with all medicines that the written details include:
· Name of student

· Name of medicine

· Dosage 

· Method of administration

· Any side effects

· Expiry date

If students or staff have suffered with any of the following:

· Diarrhoea 

· Sickness

· E.coli

· Cryptosporidiosis (an intestinal condition caused by infection with cryptosporidium, causing diarrhoea and vomiting)
· Impetigo

· Scarlet Fever 

· Chickenpox 

· Covid 19 (or other SARS related illness) 

We request that the student or staff member does not return to CANTO until 48 hours after the last episode of the illness, when lesions are crusted and healed or 48 hours after medication has started.  

In the case of Covid 19 (SARS) we request that current recommended guidance is followed in relation to return days, currently this is following 5 days of isolation if a negative test is provided on day 5 & 6 that the student/staff member may return.
If students have suffered with any of the following:

· German measles (rubella)

· Measles 

We ask that your young person does not return to CANTO until 4 days from the onset of any rash. 

Shingles – Return only if the rash is not weeping and can be covered.
Flu (influenza) – do not return until fully recovered. 
Whooping cough – Return 5 days from starting the anti-biotic treatment or 21 days from the onset of the illness, if the student has not been treated with antibiotics.
Hepatitis A – Do not return until 7 days after the onset of jaundice (or 7 days after the symptoms occur if jaundice is absent).
Diphtheria – Exclusion is essential. Must be cleared by the Doctor to return, letter must be provided.
Meningococcal meningitis/septicaemia – Do not return until fully recovered.
Meningitis due to other bacteria – Do not return until fully recovered. 
Mumps – Do not return for 5 days after onset of swelling. 
Conjunctivitus – do not return until 24 hours after you have started eye drops/ointment or until the eye can be opened and there is no visible crust. 

Emergency response to Covid-19

If a student or staff member becomes unwell whilst at CANTO with coronavirus symptoms, they should:

· tell a member of SLT immediately and go home
· Call a first aider to the room that the student is in, the first aider should be dressed in PPE ( all in one disposable suit, hood up, disposable gloves, face shield and disposable face mask before entering the room). 
· The individual will be assessed, if showing symptoms will be removed from the room and taken to the allocated room for isolation until they are picked up 
· avoid touching anything

· cough or sneeze into a tissue and put it in a bin, or if they do not have tissues, cough and sneeze into the crook of their elbow

· use a separate bathroom from others, if possible
In all cases we ask that students and staff members follow current guidance, if unsure they should speak with the SLT/First Aid lead at CANTO.  Should further advice medically be needed please contact the NHS via the services below.
You can get more advice or help by either:

· using the NHS 111 coronavirus service website

· calling 111, if you cannot access the NHS website

· calling 999, if someone is seriously ill or life is at risk
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